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Str ict ly Pr ivate & Conf ident ial Application for Employment 
 
 
Position Applied For (If known): _________________________________________ 
 

Personal Details  
 
Forename(s):  __________________________________________ 
 
Surname:  __________________________________________ 
 
 
Address:  __________________________________________ 
 
   __________________________________________ 
 
   __________________________________________ 
 
 
Telephone Numbers:    Home ______________________________ 
 
            Mobile ______________________________ 
 
Email Address: __________________________________________ 
 
If a non-EC National, do you hold a current UK Work Permit:  Yes / No 
 
Would you be prepared to work a shift system (if applicable)? Yes / No 
 
Personal Statement 
Please supply any relevant information about why you are applying for this position/to this 
company. 
 
 

 

 

 

 

 

 

 

 
Equal Opportunit ie s  
Selection for employment, promotion, training or any other benefit will be on the basis of aptitude 
and ability. 
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It is the company’s policy to employ and provide a suitable environment for people with disabilities. 
All reasonable facilities will be provided for employees with disabilities to pursue their careers without 
difficulty or disadvantage. 
Education & Train ing  
 
Please provide as much information as possible below. 
 
Seconda ry Educat ion (school/college): ____________________________________ 
 
Subjec t Name Grade Achieved 
  
  
  
  
  
  
  
  
  
  
  
  
 
 
Fur ther Educat ion (if applicable):  _________________________________________ 
 
Subjec t Name Grade/Award Achieved 
  
  
  
  
  
  
 
 
Addi t ional Tra in ing or  Development Courses 
Please list any additional or relevant training courses you have completed below and the 
details of the achievement level or grade if applicable. 
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Employment History 
 
Starting with most recent position and working back in date order from the most recent for a minimum of 3 years. 
No approach will be made to your present or previous employer before an offer of employment is made to you. 

 
Company: _____________________________________________________________________ 
 
Time at this Company (f rom / to ): _________________________________________________ 
 
Position (s)  Held: ________________________________________________________________ 
 
Main Responsibi l i ties & Ro le: 
 
_______________________________________________________________________________-
________________ 
 
______________________________________________________________________________________
_________ 
 
______________________________________________________________________________________
_________ 
 
 
Reason fo r  Leaving: 
______________________________________________________________________________ 
 
 
Company: _____________________________________________________________________ 
 
Time at this Company (f rom / to ): _________________________________________________ 
 
Position (s)  Held: ________________________________________________________________ 
 
Main Responsibi l i ties & Ro le: 
 
_______________________________________________________________________________-
________________ 
 
______________________________________________________________________________________
_________ 
 
______________________________________________________________________________________
_________ 
 
Reason fo r  Leaving: 
______________________________________________________________________________ 
 
 
Company: _____________________________________________________________________ 
 
Time at this Company (f rom / to ): _________________________________________________ 
 
Position (s)  Held: ________________________________________________________________ 
 
Main Responsibi l i ties & Ro le: 
 
_______________________________________________________________________________-
________________ 
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______________________________________________________________________________________
_________ 
 
______________________________________________________________________________________
_________ 
 
Reason fo r  Leaving: 
______________________________________________________________________________ 
 
Please continue on additional paper if you have more than 3 positions in the last 3 years. If you worked for an agency 
but in a variety of role please list these as one position and add the roles to the main section. 

 
 
 
Addi t ional In format ion 
 
1. Do you consider yourself disabled under the Disability Discrimination Act (DDA)?  Yes / No 
 
 
 

 
 
2. Do you require any particular arrangements for an interview?    Yes / No 
 

 

 
 
 
3. Have you ever been convicted of a criminal offence?      Yes / No  
(Declaration subject to the Rehabilitation of Offenders Act 1974) 
       
 

 

 
 
4. If the position you are applying for includes shift work on nights, you are required by law to be over 18 years old. 
Please advise if you are under this age as we will not be able to offer you an interview for a shift work role until you are 
over the age limit enforced. 
 
 
 
5. Do you have a full driving licence & transport or have you checked public transport can provide you the necessary 
access for the workings hours required? 
 

 
 
6. Please provide any details of Spare Time Activities/Hobbies 
 
 

 

 
 
 
7. Any further information that you feel may be of interest… 
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I can confirm that to the best of my knowledge the above information is correct. I accept that 
providing deliberately false information could result in my dismissal. 
 
 
Signature: ..................................................   Date……………… 


